


Clerk report to Hardwick Parish Council meeting on 25
th

 August 2015 

 

Where I have information to support the agenda this is below or attached. 

 

1. To approve apologies for absence – apologies have been received from Cllr Stewart at 

the time of writing.  

 

3. To approve the minutes of the last meeting on 28
th

 July 2015  - attached 

4. Matters arising and carried forward from the last or previous meetings for 

discussion/decision 

4.1 (4.1) Village Improvement Plans – to consider setting up a Working Group and any 

other action to be taken 

4.2 (5.1) Dog fouling at wooded area off Egremont Road - to consider the costs of a 

notice – a quote will be brought to the meeting. 

4.3 (5.2) Operation Oaklands Smart Water signs – to consider the costs of additional signs 

- – a quote will be brought to the meeting. 

4.5 (7.7) Proposal that the Egemont Road play area gate be re-hung outwards – to 

consider RoSPA’s advice 

RoSPA has written “The issue of gate opening direction depends upon local 

circumstances.  For example, it would not be useful to have a gate opening outwards 

onto a road, or a cycle path, but it may help to have it open outwards where dogs are 

prone to push themselves into a playground.  

A gate opening inwards slows children down when they attempt to ‘escape’ from 

parental control, and can therefore be a useful control measure. 

If our report has not made specific comment about a gate’s opening situation then the 

inspector will have considered it to be satisfactory.” 

 

Other for info only. 

CPRE has written “Hardwick Parish Council first joined us as members in 2002 and 

are also members of CPRE Buckinghamshire.  Parish Council members like you are 

crucial.  Not only do you bring essential financial support, your endorsement plays a 

huge role in lending weight to our campaigning and policy work. The Government 

values Parish Councils and your support helps us win vital points in the countryside 

debate, while at a local level we achieve many important successes together. 

If you need any planning advice, please visit www.planninghelp.org.uk and if there 

are any resources that you would like sent by post then please feel free to get in touch.  

You also receive copies of our magazines Countryside Voice and Fieldwork.  

You can find out more about your local branch via their website: 

http://www.cprebucks.org.uk/” 

 

(5.3) proposed busway / Cambridge BOLD - A resident writes “An item on the Coton 

PC web site give more details of three alternative routes for the new guided bus. From 

the drawing (see copy attached) it can be seen that the  proposed P & R at Madlingley 

Mulch is part located in the field opposite my and other parishioners living at 1 – 77 

St Neots Road, Hardwick.   I do feel that we the residents should insist on more 

protective screening for noise and visual impact when the P & R scheme goes ahead. 

“ 



 

 

4.9 (Open) Hardwick Happenings advertising income and Editor’s request for funding 

S33 of VAT Act 1994 is a special refund scheme which allows specified bodies, 

including local authorities, to recover VAT incurred on their non-business activities.  

https://www.gov.uk/government/publications/vat-notice-749-local-authorities-and-

similar-bodies 

 

If a public authority charges members of the public advertising  it is not acting in its 

capacity as a public authority. It is not acting under a special legal regime applicable 

to it but rather under the same legal provisions as those that apply to private traders. 

The activity is business. 

 

The Council is referred to -  

VATGPB4250 S33 bodies: local authorities requirement to register 

http://www.hmrc.gov.uk/manuals/vatgpbmanual/vatgpb4250.h 

and 

VATGPB4510 – S33 bodies: calculations: insignificant test. 

http://www.hmrc.gov.uk/manuals/vatgpbmanual/vatgpb4510.htm 

 

The Council needs to be aware that this also has implications for all of its business 

activities including the recreation ground use by the clubs. 

The Council is advised to seek specialist VAT advice for Local Authorities if it thinks 

it will exceed the insignificant limit. 

 

 

2012/13 



Advertising income £4257.87 

Printing costs  8 editions £4294 

Misc expenses  and honorarium £174.66 

 

2013/14 

Advertising income £684.90 

Printing costs 4 editions £2287 

 

2014/15 

Advertising income £1843.50 

 

Printing costs - 7 Editions £4251 

Payments to editor - £280 

Payments to LGS re income collection - £1190 

Any other costs - £79 (Dropbox premium) 

 

2015/16 – to date 

Advertising income £0 

 

Printing costs - 4 Editions £2657 

Payments to editor - £160 

Payments to LGS re income collection - £0 

Any other costs - £0 

 

I don’t know when the rates were reviewed. The current rates are on the website 

http://www.hardwick-cambs.org.uk/about/ 

 
Many previous advertisers were put off in 2014 as the magazine had only just been 

resurrected and didn’t want to commit, or reduced their commitment, however, many had 

indicated that they would be open to review in 2015 once the magazine was back on its feet. 

Therefore the anticipated income was expected to increase substantially in 2015 to around 

£4000 as in previous years. 

 

The Council also needs to consider its financial regulations with regards to receiving and 

banking money. 

 

5. To consider any correspondence / communications received 

5.1 Resident – complaint about the Parish Council’s voting procedure at the last two 

meetings 

The Parish Council is referred to its complaints policy which details the procedure for 

this item. 

 

Resident – “I am writing this E-Mail to you as you are the Clerk to Hardwick Parish 

Council and I am very worried that the electorate of Hardwick are not being served 

properly and legally by the new Parish Council.  I can only voice my concerns about 

last night's meeting, as due to my wife's bad health, I had to leave at 10.05 p.m. and 

we had only got down to Item 6.1.6. !!!!!!!!!!!  

  

My complaint is this:-  I noticed at last month's Parish Council Meeting, and again last 

night, that Chairman asks for a "Proposer" and a "Seconder" when a decision is to be 

made, but DOES NOT then ask the other Members of the Parish Council to vote on 



the proposal.  With that in mind, can you please tell me if the decisions taken at these 

meetings are legal or not.” 

Clerk “Thank you for your email which, as it  titled official complaint,  is being 

handled in accordance with the Parish Council’s adopted complaints policy. 

While I did not attend the meeting earlier this week I was present at last month’s 

meeting. I was satisfied at last month’s meeting that for each decision reached by the 

Parish Council the vote was unanimous unless indicated otherwise in the minutes. I 

appreciate that the Parish Council should clearly vote on any proposal and that others 

present at the meeting would wish to see the vote.  

I will talk to the Chairman and ask that in future he asks all members to show their 

vote by a clear show of hands. 

I trust you will be satisfied by my response to your complaint but if you are not please 

let me know and I will progress it to the Council in accordance with the attached 

policy. 

Resident – “I am sorry but you have not answered my question about the legality of 

any decisions made that were not voted on.  I personally don't think that they are legal 

and that they will have to be fully discussed again and the voted upon correctly 

!!!!!!!” 

Clerk – “Whether the Council’s actions or decisions are legal or not is not mine to 

say. All decisions made by the Parish Council are considered to be legal unless proven 

otherwise at a judicial review. 

I trust you will be satisfied by my response to your complaint but if you are not please 

let me know and I will progress it to the Council in accordance with the Council’s 

complaints policy which has already been sent to you.” 

Resident – “I am sorry but I am not satisfied with that.  As I believe that proposals 

were passed without a vote I do want this to be looked into.  The residents of 

Hardwick deserve a Parish Council that does things correctly.” 

Clerk “The Parish Council will consider your complaint at its next meeting on 25
th

 

August 2015 which will be held in the School Community Room, Limes Road 

Hardwick and starts at 7.45pm. 

I will include this item early on the agenda after matters arising from the last meeting. 

In accordance with the Council’s policy you are invited to provide any evidence you 

wish to rely on at the meeting to me seven clear days before the meeting please. 

This email and any other emails  between us on this complaint will be provided to the 

Council as part of the agenda and supporting papers pack.” 

 

5.2 Residents’ play equipment meeting – Charity bank account and signatories – Clare 

McGowan has written asking about the arrangements for opening the bank account 

and who the signatories will be. 

 

5.3 Resident concern at the loss of a streetlight in Pippin Walk  

“I wish to express my concern regarding the loss of a street lamp from Pippin Walk 

(outside no. 15).  Since recent upgrade of the street lights and subsequent removal of 

this street lamp I have noticed an increased occurence of anti social behaviour i.e. 

wheelie bins being knocked over during the night, "knock and run" and mud thrown, 

not only to my property but also my neighbours.  I have also had to report criminal 

damage to the police (CrimeFile number: CF0265150715). 

I have found that walking along this part of Pippin Walk quite daunting at night as the 

other street lamps do not cover the top area of Pippin Walk.  This is also a concern 

from my neighbours. 



I would be grateful for the Parish Council's thoughts on this matter.” 

5.4 HSSC request for a stud wall for new darts area 

“I would like to ask HPC for their agreement to allow us to move dart boards. We 

would like to have them across the window area near the main entrance. This would 

mean constructing a stud wall covering the window, obviously the stud wall could be 

removed in the future if required.  

Darts are becoming more popular within the Club and we will be having super league 

darts played here as well as our normal Darts league starting on 20th August . The 

current positioning of the Dart board doesn't enable spectators to view the matches 

clearly and doesn't allow more than one match to be played at a time. Moving it 

would allow space  for both. We have spoken to Tim Wright who has provided a 

quotation for the work approx. £900 which will be fully funded by HSSC. Obviously 

both interior and exterior of stud wall would be decorated to existing high standards.  

Please could you let me know ASAP if we are okay to give Tim instructions to go 

ahead as ideally it would be completed before 20th August 2015” 

 

5.5 Speedwatch 

Brian Robins, the Force Speedwatch Co-ordinator has written “I don’t have any 

record of trained volunteers for Hardwick, when I took over the scheme in 2014 they 

were not even on the list of schemes. 

I only found out by accident that they have a kit. 

It may be we have to start from scratch, but that is probably not a bad thing. I can 

come and do a short presentation to the PC if required it, then If they can round up 

some volunteers, as you know, I will do the rest. 

Attached is a copy of the guidelines you can circulate as required, just let me know if 

you need anything else.” 

He has also advised “I am holding a speedwatch training session in the training room 

at Cambourne Police Station on Saturday 22
nd

 August at 2pm 

Anyone who has not been trained in the last 15 months or would like a refresher and 

those who have not yet been trained at all, are welcome. Please confirm you will be 

attending and which village you are representing. 

You will have to be at Cambourne strictly no later than 2pm as it is an operational 

Police Station and a secure premises and once the meeting starts, I don’t really want to 

be opening up every 5 mins. 

There are no parking spaces at Cambourne apart from 2 disabled bays, so you will 

need to Park in the nearby Morrison Car park and walk through the health centre car 

park.  

Please bring with you a copy of the indemnity form from the attached guidelines 

which I will ask you to sign after the meeting.” 

 

5.6 Proposed yellow lines from  Cambridge Road, along Egremont Road  to the first cul-

de-sac on the right hand side, from Cambridge Road, along Limes Road to Ellison 

Lane and from the top of Cambridge Road, i.e. its junction with St. Neots Road, to the 

B.T. telephone exchange – to consider correspondence from CCC and the next steps 

CCC has written “This is to inform you that Traffic Regulation Orders Objections 

Associated with Various Streets, Hardwick has been determined on the 15th of June 

2015:-  

   

http://www2.cambridgeshire.gov.uk/CommitteeMinutes/Committees/Meeting.aspx?m

eetingID=1004  



   

I have also attached a summary of decisions .pdf file for your reference.  

 

Please could you inform the Parish Council of the decision and how you wish to 

proceed. The process is such that we can implement the scheme fully in its entirety or 

certain parts can be omitted – the decision is entirely up to you.” 

 

5.7 Cahills Corner proposed works to consider costs and the next steps 

Richard Bensley of Skanska has written “Apologies for the lack of contact but I now 

have the approvals in place and our operations team have priced up the construction 

cost. 

The scheme does not need a safety audit, only comments which have been obtained 

and require no actions and hence no further costs to yourselves. 

The scheme construction target cost is £25,635-70 which is somewhat less than we 

had originally envisaged. As stated, this is a target cost and as such is subject to 

change as issues/ complications may arise on site.  

The next step is for you to approve the scheme and it’s cost, this information then 

needs to be provided to Sharon Maloney at CCC. Sharon can then raise an order for 

us to construct the scheme and you then pay CCC once the scheme is constructed. 

You will need to speak to Sharon (0345 0455212)regarding your finance 

arrangements with CCC. Latest plan attached.” 

 

 

Steve Thulborn of CCC has written “With regards to the improvements the Parish 

Council are looking to commission at Cahills Corner, Hardwick the Road Safety 

Engineer has made the following comments with regards to having the scheme  Safety 

Audited, “I’ve sat down with Richard and discussed this scheme with him.  My 

personal view was that the scheme would not normally warrant a Safety Audit unless 

the traffic component was particularly honorous ie, lots of heavy or speeding 

vehicles.  Did the PC officially want the scheme Audited, if so would they pay and 

what are they expecting?” 

Therefore if the Parish wish to have the scheme Safety Audited they may, however it 

does not appear the proposals need to be (For the record I haven’t seen the plans). 

With regards to delivery of the works please be aware that works delivered through 

the Highways Service Contract are subject to Highways Charges 20% of the total 

scheme cost for supervision and admin.  If the scheme involves any new  or changes 

to a Traffic Regulation Order then the form (third party funded TRO application form 

(pdf, 27kb) on the attached link must be completed 

http://www.cambridgeshire.gov.uk/info/20081/roads_and_pathways/118/improving_h

ighways and returned to the Policy and Regulation Team.” 

 

5.8 CCC Minor Highway Improvement Scheme invitation to bid 

“Cambridgeshire County Council is once again delivering its Local Highway 

Improvement (LHI) initiative, which has recently been updated, following a review 

conducted by County Councillors. Please find attached the new application form and 

supporting guidance document for applicants.  

It would be appreciated if you could also circulate this information to any groups in 

your community that you think may be interested in this initiative. 



Please note that the closing date for LHI 2016/17 application forms is Monday 2
nd

 

November 2015. Applications should be submitted to this email address – 

local.projects@cambridgeshire.gov.uk 

We encourage applicants to discuss their application prior to submission. To do this 

please contact the Local Projects team on the above email, or attend one of our 

planned Highways Depot Open days listed in the attached guidance document. 

 

6. To consider any planning applications and decision notices and tree works 

applications * 

* NB Some planning applications may not be specifically listed on this agenda but 

may still be considered by the Parish Council due to the time constraints of making a 

recommendation to the District Council. For more information see the current 

planning application consultations on 

http://plan.scambs.gov.uk/swiftlg/apas/run/wchvarylogin.display 

 

At the last meeting the Council asked for a time extension on some applications. 

S/1462/15/FL - 38 Ellison Lane – The Planning Officer is willing to offer a time 

extension until the 14 August 

S/1822/15 4 Sadlers Close – The Planning Officer won’t grant a time extension for 

this one, he says it is a very minor application (and he is not convinced it really needs 

planning permission). 

S/1831/15/FL - 19, Laxton Avenue – The Planning Officer has granted a time 

extension until the next PC meeting. 

6.2 SCDC decision notices 

Details of planning permissions granted by SCDC or refusal notices since the last 

meeting can be viewed on the Planning portal  

http://plan.scambs.gov.uk/swiftlg/apas/run/Wchweeklylist.displayPlanningLists 

 

6.3 Tree works applications – none received at the time of writing. Any received before 

the meeting will be brought to the meeting. 

 

7. Members reports and items for information only unless otherwise stated 

7.1 Report St Neots Road development; report on s106 /planning obligations meeting held 

at SCDC offices on 30th July and to consider if any action is necessary 
(SR)

 – The 

Chairman reports -  

“Present 

David Thompson - SCDC planning officer  

James Fisher - SCDC S106  officer  

Fiona Coulson - Circle Housing  

Andy Campbell - planning consultant  

Steve Rose - HPC chairman  

Jim Stewart - HPC vice chairman   

Will Bailey - Manager Comberton and Eversden surgery for item 4 

 

 See attached agenda 

 

 1. See attendees 

2. Regulations relating to such developments are in the process of change but the 

planning obligations for this development currently come under s106 regulations and 

are likely to continue to do so.  The  planning obligations are site specific.  The total 



funding for all  planning obligations can vary widely and can depend on the amount of 

affordable housing.  There have been recent developments where the requirement was 

as little as £7,000 per dwelling and as high as £20,000 per dwelling. ( I'm not clear 

about the extent to which this also applies to the affordable element of the housing.  

Broadly it  

depends on need.)  

3. County Council requirements 

a) Education.  Increased need for pre-school facilities was noted.   

The possibility of the school taking over the community room(s) was discussed in the 

context of the provision of alternative facilities in a community centre.  There is an 

agreement dated August 1978 which deals with this  as a possibility.   

Awaiting response from the County Council. 

b) Highways - the proposed enhancements to public transport and cycleways under 

the City Deal were noted otherwise no highway issues were noted at this meeting  

4. Health There would be an increased number of patients to be dealt with by local 

surgeries.  Will Bailey of Comberton and Eversden surgery attended the meeting.  His 

view was that the existing surgeries for Comberton and to a lesser extent Bourn could 

cope with the increased numbers.  One of the main problems was car parking at 

Comberton. There was much discussion about the lack of a doctors surgery in 

Hardwick.  Will Bailey had doubts that Comberton would find it financially viable to 

open a surgery in Hardwick - there would for example need to be a dispensary 

attached as well.  The unique position of Hardwick as being the only large village in 

South Cambs (over 3,000 with the new development) without a doctors surgery was 

pointed out to the meeting and that there may be other developments in the village in 

the future.  Will Bailey could not answer the question as to how many Hardwick 

residents attended Comberton surgery but again it was suggested that the surgery 

needed to plan for the future in this regard. 

 

 In terms of planning obligations there might be help with parking at Comberton 

surgery or there could be funds to build a satellite doctors surgery in Hardwick 

perhaps as part of a community centre.  Will Bailey was not hopeful that Comberton 

would be prepared to run a satellite surgery in Hardwick but he promised to ask the 

partners at the surgery if they would be willing to consider the possibility. 

 

 5. Other LPA requirements 

A play area for 5 to 11 year olds would be required presumably to be built on public 

open ground within the development.  The parish council would be invited to 

maintain it otherwise this would have to be done through a management company. 

 

 It was pointed out that Meridian Close had no play area and it would be good if there 

could be access from there to any new play area.  The developers promised to look at 

the possibility of a footpath to link Meridian Close with the proposed new 

development. 

 

 6. Community Centre (and other facilities) James Fisher had details of existing 

facilities in the village which, by and large, seemed fairly accurate although he was 

obviously unaware of the allotments and a couple of the smaller play areas.  This data 

is shown on his email of 30th July which you should have had a copy of. 

 



 His data shows that Hardwick has a shortage of sports pitches.  Current shortage 

before any new development is one football pitch, one cricket pitch and two mini 

pitches. 

 

 I mentioned that Hardwick teams often had to play their home games outside of the 

village because of waterlogged pitches and that the Multi Use Games Area was hardly 

used because football could not use it for games because of fear of injury  and that 

there was hardly any demand for tennis. 

 

 The developers and planners showed interest in the following possibilities: 

Improvement of existing pitches (although there have been at least two major attempts 

already?) Converting the Multi Use Games Area to an AstroTurf or G3 surface.  

Longer term acquisition of another recreation area site less constrained for space to 

provide additional pitches. 

 

 They would like to know how many games are being lost due to the problems and 

whether a G3 pitch would help reduce the wear on the main pitches.  We need to 

respond on this. 

 

 There was little discussion on play areas since the need for this could be provided 

within the development so there is less of a reason to enhance other play areas under 

the s106 rules.  However it seems worthwhile opening a discussion with the 

developers on this so that any new play area is complementary to what we already 

have. 

 

We spoke about the need for additional community centre facilities especially if any 

new facility needed to absorb the existing use at the school, plus maybe a small 

library, pre-school area and potentially a doctors surgery. 

 

 The plans developed by Ian Storr and Tony Gill on the site of the scout hut could 

cater for some of these requirements but there appears to be no room for any further 

expansion and any community use of the ground floor would be curtailed to some 

extent if the expectations of the scouts and guides of exclusivity over this part of the 

centre are met. 

 

 Alternative sites were briefly discussed which could result in a new community 

centre and retention of the existing scout and guide hut.   

  

 Public exhibition 

The developer has booked the school from 3:30 to 7:00 on 8th September for a public 

exhibition of the proposed development and would like the parish council to help 

make the village aware that this is taking place.  The developer also wants to survey 

the village at this exhibition and beyond to get feedback on what improvements to 

local facilities would be seen as being most valuable. 

 

Conclusion 

There appear relatively little by way of planning obligations from the County Council 

for Education and Highways apart for maybe pre-school. 

A doctors surgery while still unlikely is not ruled out. 



It would be difficult to justify s106 funds on the Egremont Road play area.  Probably 

better to try and influence the content of any new play area on the proposed 

development. 

The planners and developers remain open to improved sports facilities and to a new 

community centre. 

The public exhibition and surveys should help establish the views of residents on both 

the proposed development and the improved facilities we could get as a result of 

planning obligations imposed by the planners on the developers.   

  

 Other actions 

Engage with football, cricket and netball clubs about existing pitches, possible 

changes to the MUGA, and longer term needs. 

 

 Engage with the community association regarding the existing community room and 

the proposed community centre. 

 

 Engage with Scouts and Guides to see how retaining the existing scout hut would 

work for them alongside non-exclusive access to a community centre. 

 

 Volunteers?” 

 

7.2 Report on meeting with the sports club to discuss recreation ground maintenance and 

to consider any actions necessary
(JC)

 – attached. 

7.3 To consider how the Parish Council can respond to planning applications between 

meetings and if a planning committee is required
(SR)

 

All Council discussions and decisions must take place in a properly convened meeting 

i.e. 3 clear days notice and public place etc. This also applies to committees. 

The only exceptions to this are – 

- where the Council sets up a working group where discussions between those 

members only can take place on the working group’s remit outside meetings and  

- where the Council has delegated the power to make a decision to an officer 

(Clerk) or another local authority. E.g.  When a planning application is received 

that cannot be considered at a parish council or planning committee meeting it 

will be circulated and the members will make individual comments to the Clerk, 

to whom in such circumstances the  Parish Council lawfully delegate authority to 

submit comments on the Council’s behalf (S101, LGA 1972). “ 

 

8. Finance, risk assessment and procedural matters  

8.1 To consider any quotes for urgent work required because of risk 

RPM report that they have stripped down the 10ft 2 Bay 4 seat swing to inspect the 

internal head casting. They strongly recommend that you get the end and centre head 

casting replaced, as they have corroded and are the original ones from when the 

sawing was installed in 1973. 

8.3 To receive the financial report and approve the payment of bills – attached. 
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Aims of the scheme 
 
 
Community Speedwatch is a scheme to allow volunteers to address speed concerns in their 
communities.   
This is achieved by: 
 

1. Undertaking high-visibility roadside operations to educate drivers, by displaying their speed on 

a digital display with a view to improving driver behaviour.  

2. Reporting to the Police the details of speeding vehicles in specific areas where speed is of 

concern. These speed monitoring reports enable the police to 

a. Send advisory letters to the registered owners with the aim of informing them of the 

speed their vehicle was travelling at in excess of the speed limit. 

b. Use the data gathered to inform Police and others on the allocation of resources and 

general road safety issues.  

3. Delivering locally based feedback and problem solving schemes where speeding is of specific 

concern to the Community, operated by volunteers and supported by the Police. 

4. Speedwatch is not enforcement: it is about raising awareness of speeding within communities 
and educating drivers. 

 
Roles and Responsibilities 
 
The Constabulary will appoint an Operational Lead for Speedwatch across the county from within the 
Territorial Policing Command.  This person is currently the Chief Inspector, Head of Operational 
Support.  This officer will be responsible for policy and guidance development and liaison between 
interested parties.  The Operational Lead will ensure that changes to policy or guidance are 
communicated to co-ordinators in good time.  Wherever possible the views of volunteers will be taken 
into account prior to any changes being made.  Guidance will be revised annually. 
 
The Constabulary has appointed a Police Service Volunteer to assist the Operational Lead in 
supporting Speedwatch groups.  The post holder will develop operational guidance and good practice, 
develop links between local policing teams, volunteer groups and Constabulary departments.  The 
county co-ordinator will oversee the registration of new groups and the training of volunteers.  
 
The Business Support Unit of the Cambridgeshire Constabulary provides administrative support for 
the scheme sending letters, ordering new equipment within budgets. 
 
Local Policing teams and parish councils provide the direct link with Volunteers and the county 
coordinator who will assist with training teams, obtaining equipment and providing support. Local 
Police teams may from time to time assist by supporting them with enforcement activity when 
resources permit.  
 
Volunteers plan, carry out and file speeding reports on sessions that are carried out at, risk-assessed 
locations where speeding is of specific concern to the community and are required to operate in strict 
operate in accordance with their training and these guidelines. 
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Volunteers  
Volunteers will operate on behalf of their respective communities and are not considered to be 
employees of the Constabulary. 
Cambridgeshire Constabulary carries public liability insurance which covers this activity and 
volunteers must therefore act in accordance with their training and this document.   
 
Volunteers will not be paid or be able to claim expenses for travelling The use of volunteers’ private 
motor vehicles or other equipment in connection with SW operations is not covered under any 
Constabulary insurance policies. It is the responsibility of team members ensure that they have motor 
insurance in place to cover this activity. 
 
Communication 
Each group of volunteers should appoint a co-ordinator who is registered on the Constabulary’s Ecops 
system to receive Speedwatch updates.  Contact with the county co-ordinator can be made at 
speedwatch@cambs.pnn.police.uk. 
Data submissions only should be sent to the Business Support Unit at 
speedwatchreports@cambs.pnn.police.uk , no other correspondence should be sent to this address. 
 
Training 
To ensure consistency of operations all volunteers will have to undergo training with a suitably Police-
approved trainer in line with the ‘Constabulary’s formal training schedule provided. All new volunteers 
will sign an indemnity (as at Annex B) confirming that they have received an initial health and safety 
briefing before they are allowed to participate in Speedwatch activity.  No other forms or administrative 
procedures are required, nor should be introduced by groups. 
 
There is no plan to submit volunteers to any form of Police checks or to exclude anyone who has been 
convicted or penalised for motoring offences. However volunteers can be rejected or removed from 
Speedwatch without explanation by the Police. Volunteers will be asked to declare any issue or 
circumstance that could bring the scheme into disrepute - and be given direction during training to 
ensure they do not act in an unacceptable manner whilst a member of Speedwatch. 
  
Equipment Provided – Comprises: 
 

 A tripod-mounted, free-standing Speed Indicator Device (SID).  Only this speed detection 
device should be used by volunteers. 

 Portable Community Speedwatch warning signs.  No other signs are permitted.  The portable 
signs must be deployed whenever a scheme operates, even where fixed signs have been 
installed near a check location. 

 High visibility tabards for volunteers.   

 Digital voice recorders and click counters may be issued to assist in recording and later for 
verifying the session information gathered.   
 

The device has been calibrated/set by the manufacturer to a specific level and, as it is not being used 
for enforcement purposes, there is no requirement for further calibration unless there is reason to 
suppose it is faulty.   Report suspected faults to the County co-ordinator (email address above). 
A number of parish councils have purchased equipment for use within their area.  In order to 
participate in the scheme the equipment must be approved by the Constabulary.  The Constabulary 
will not be liable for costs/repairs/insurance for equipment owned by third parties.   
No other type of speed detection equipment is to be used during Speedwatch checks.   
No video recording or stills photography of vehicles is to take place. 
No changes or additions to equipment are to be made without the prior agreement of the county co-
ordinator or Force lead. 
 

mailto:speedwatch@cambs.pnn.police.uk
mailto:speedwatchreports@cambs.pnn.police.uk
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Health & Safety  
 
Team Location: The personal safety of Volunteers is a primary consideration. The operation of 
Speedwatch has been designed to encourage teams to function as passive observer/recorders of 
vehicles as they pass.   Deployment locations should be:  

1. Safe for volunteers to operate in. 
2. Able to accommodate the equipment. 
3. Visible to motorists to maximise educational impact and reduce risk of sudden 

reactions. 
If these principles cannot all be adhered to then a location is not suitable for deployment. 
 

Confrontation: Volunteers are instructed that in the event of any confrontation, they should simply 
explain that they “are engaged in a community initiative with the full support of the Town/Parish 
Council and the Police”.  A letter of explanation about the scheme is attached at Annex A which can 
be handed to motorists. 
Personal safety is paramount and in the event of any risk to personal safety, volunteers are instructed 
to secure themselves, leave the equipment and contact the Police.   Report any threats at the time to 
the Force Control Room by ringing 999.  Whilst it is still fresh in your mind, write down the Reg No of 
the vehicles, a description of the person(s), the names of any witnesses and what was said by whom. 
Risk Assessments: A full risk assessment has been agreed by the Force Health & Safety Officer at 
Annex C   All Speedwatch locations and intended direction of detection or alternative signage need to 
be risk assessed by the county co-ordinator and registered with the Constabulary before being 
deployments by volunteers. 
 
Deployment  
 
Community Speedwatch will only operate in 20, 30 and 40 mile per hour areas during hours of 
daylight. Speedwatch teams will only be deployed to areas where the Town/Parish Council (or similar) 
or the Police have identified a Community concern.  
Speedwatch operations in 20 MPH zones are not to be undertaken unless agreed by the Force Lead. 
 
Groups no longer need to call 101 and request a police incident number prior to deployment.  The 
Speedwatch team will be expected to bring one or more personal mobile telephones so that in an 
emergency, relevant assistance can be obtained by ringing 999 and speaking with a police operator.  
The lead volunteer will also ensure that data is submitted to the Business Support Unit in the required 
format on completion of the check.   
 
Volunteers should not normally know the identity of drivers of speeding vehicles they report. However, 
it is now accepted that most volunteers operate where they live so some recognition is inevitable.  In 
this event a professional attitude would be expected such that driver details should not be disclosed, 
and any personal information gathered should remain confidential.   
 
Location Check locations should be overt and safe for volunteers and motorists.  Teams should not 
deploy to locations where speeding is a concern if these principles cannot be adhered to.  It is vital 
that, to prevent a negative dangerous impulsive or startled reaction from motorists, there should be no 
sudden appearance of a hi-vis tabard supplied, nor any rapid movement towards the vehicles being 
monitored. 
 
Team Composition.  An operational Speedwatch Team will comprise a minimum of three trained 
volunteers who have signed Indemnity Forms (Annex B). All volunteers will wear single-colour (orange 
or yellow) high-visibility tabards to allow the Team to be recognised.  
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Device positioning. The device should be no closer than 3ft from the kerb and set to monitor the speed 
of all approaching vehicles. An upper limit of 60 mph is set on all devices to prevent dangerous drivers 
trying to get higher speeds displayed.  
 

The tripod on which the devices is mounted should not normally have its legs set less than 2 ft apart 
nor extended so much that the mounting bolt is at more than waist height else with the SID display unit 
mounted on it, the assembly becomes unstable, increasing the risk of it being blown over.  
Additionally, one leg of the tripod should be positioned to the rear (best with the levelling bubble at the 
front) to oppose the forces from the bow waves of approaching HGVs.  
A useful ‘rule of thumb’ is that if an average height volunteer cannot see over the top of the device 
then it’s too high for stability and also too high to be accurately aligned to give the best timely results 
from approaching traffic. 
 
Signage.    The sign needs to be placed ahead of the detection device so that is it clearly visible to 
alert drivers being checked. In addition this provides the public with a means to identify Speedwatch 
activity.  Fixed ‘Community Speedwatch Operates Here’ warning signs installed by the County Council 
should not be considered a replacement for the portable signs in each kit bag.  The more conspicuous 
the activity, the greater the impact is likely to be.  (See also Annex K) 
  

Returns. Must include as a header:  

 The Location (Town/Village, Road @ Junction or House No), Post Code 

 Date  

 Time (From-To) using 24 hr clock; 

 Total Number of vehicles that passed in the time period specified. 

 Names of the Operators 
 

And for each vehicle: 

 Speed 

 Vehicle Registration Number,  

 Colour (stick to base colours, Red Blue Black Silver etc.) 

 Make /Manufacturer if known 

 Model if known or Chassis type (i.e. Car 4x4, van, HGV, MPV, Bus,  Motorcycle) 

 Time of each speeding vehicle, using the 24hr clock (max 4 in the same minute). 
 

The recording at session time should be manual (with voice recording as a backup) with the verified 
and finished return must be in csv file format provided no other format will be processed.  If in any 
doubt about the accuracy of a registration number then please don’t submit it.  This will prevent 
administrative time being wasted trying to process it.   
 

A suitable record sheet template for use at the roadside is shown at Annex H.  Nil returns also provide 
data and should be recorded. At the end of the operation, and within 48 working hrs, this information 
should be passed to a designated Point of Contact in the Business Support Unit, who in turn will 
arrange for its timely processing. 
 
The resources which the Constabulary can devote to the processing and sending of letters is not 
limitless.  The Assistant Chief Constable has determined that a maximum of 2000 letters will be 
produced a month. Groups should therefore consider the frequency of their deployments and the 
number of the letters each generates.  Feedback will be provided to groups where required and more 
rigid restricting criteria applied if necessary. 
 
Notification Stage   The next stages of the operation will rest with the police. An advisory letter will be 
sent to the Registered Keeper of those vehicles that are detected at or above 25, 36, or 47 mph in the 
relevant speed limit.  
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Should the vehicle come to notice again and it is the same registered keeper a second letter with a 
more direct message will be sent.   If a vehicle with the same local keeper continues to be reported or 
drives at an excessive speed a personal visit will be arranged. 
 
Use of data Information about speeding gathered through this process will be collated to facilitate 
appropriate conventional Police speed enforcement activity and shared with the Cambridgeshire and 
Peterborough Road Safety Partnership to assist in further initiatives. 
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Annex A 

 SPEEDWATCH                     

Speedwatch is an initiative being run by Neighbourhood Police Panel Representatives, the Police and 
the Cambridgeshire and Peterborough Road Safety Partnership.  Its purpose is to reduce speeding and 

subsequently injuries and deaths on roads. 
 

 
Local residents are currently undertaking community speed watch. This is supported by 
Cambridgeshire Constabulary, Cambridgeshire County Council and the local parish Council 
with the aim of reducing speeding and improving driver behaviour in this area.  
Whilst the volunteers have no powers to sanction a prosecution, details will be passed on to 
Cambridgeshire Constabulary so that the Police can write to the registered keeper of the 
speeding vehicle. The driver will be asked to respect local speed limits in the same way as 
they would wish for them to be respected within their own communities.  
Cambridgeshire Constabulary may target persistent offenders  
Cambridgeshire Constabulary and its partners are committed to reducing road casualties and 
addressing anti-social use of the road. Communities are empowered to assist in this 
commitment, making neighbourhoods safer and improving residents’ quality of life.  
 
 
 
Yours Faithfully  

 
 
 
 
Chris Savage 
Ch. Inspector Community Speed Watch  
Cambridgeshire Constabulary  
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Annex B 
VOLUNTEER INDEMNITY FORM 

 
This records the understanding of indemnity to be signed by Community Speedwatch volunteers before their 
participation or before handling any Constabulary equipment. 
  

 Community Speedwatch Team members are volunteers, and there is no remuneration of costs or 
expenses incurred in carrying out Community Speedwatch operations.  

  

 All monitoring equipment will remain the property of the Cambridgeshire Constabulary.  Team 
members must take reasonable care of such equipment, in operational use or in transport or 
storage. When in storage, it must be kept in a secure condition and batteries kept in a fully 
charged state. Instruction books and paper records will be kept securely.  Any loss of or damage 
to equipment should be reported as soon as possible to Cambridgeshire Constabulary.  

  

 There must be a minimum of three trained and Indemnity-signed Team members to conduct an 
operation and single-colour high-visibility tabards must be worn at all times by all the Team.  

  

 On site, having setup their monitoring equipment, the Team should then place themselves in a 
position of safety with the equipment in full view. If confronted,  Team members should explain 
that they are acting with the knowledge and support of both the Cambridgeshire Constabulary and 
the Cambridgeshire and Peterborough Road Safety Partnership, in conducting a non-enforceable, 
traffic speed monitoring /education session. Team members must not get into confrontation. 

  

 Cambridgeshire Constabulary carries public liability insurance which covers SpeedWatch activities 
and volunteers who act within their formal training - and in accordance with the relevant risk 
assessment and Guidelines - will be indemnified in the event that a claim or legal proceedings are 
issued against them.  The use of volunteers’ private motor vehicles or other equipment in 
connection with operations is not covered under any Constabulary insurance policies or those of 
any agency within the Road Safety Partnership, and it is the responsibility of team members to 
ensure that they have motor insurance in place that covers this activity.  

  

 Personal safety is paramount. The SpeedWatch operation has been risk-assessed by 
Cambridgeshire Constabulary and is considered to be an acceptable activity in terms of health and 
safety. However, Community Speedwatch Team members have personal responsibility and must 
always act in a manner that will maintain a risk-averse and safe operation. 
 
By signing below the volunteer acknowledges and agrees that he/she has received a 
formal, initial H&S Briefing from a Police-approved trainer and understands the above 
conditions, requirements and advice. 
Signed:  
 
  
Witnessed:                                       Date: 
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Annex C 

LOCATION OR 
WORK ACTIVITY 

 
HAZARD 

PURE 
RISK 

FACTOR 

 
CONTROL MEASURES 

REQUIRED 

IN 
PLACE 
Yes/No 

RESIDU. RISK 
FACT. 

FURTHER ACTION 
REQUIRED 

By Who/When Description 

 
Community 
Speedwatch groups 
carrying out speed 
watch programmes 
in various villages 
and locations. 

Risk of injury from carrying 
equipment. 
 
 
 
 
 
Risk of injury from 
assembling/dismantling the 
speed check equipment. The 
head has to be lifted and 
fitted onto the bracket then 
locked in place. 
 
 
 
Location of equipment at 
roadside.  Only Police-issued 
equipment to be used. 
 
 
 
 
Risk of injury from not being 
identifiable as being part of 
the CSW. 
 
Risk of conflict with or 
aggression from members of 
the public. 
 
 

Low 
 
 
 
 
 
 

Low  
 
 
 
 

 
 
 
 

Low 
 
 
 
 
 
 

Medium 
 
 

 
Medium 

The equipment is contained in 
bags and cases all of which 
have carrying handles. 
Maximum of two bags/cases to 
be carried by one person at any 
one time. 
 
None of the equipment is heavy 
and all can be easily lifted.  The 
equipment comprises of a tripod, 
head bracket, electronic head 
and battery pack. It is quick and 
easy to assemble by one person 
in approx 10 mins.  
 
The equipment is free standing, 
can be viewed from a distance 
and does not require the 
immediate presence of a 
member of the CSW. 
 
The equipment will only be 
deployed in built up areas with 
street lighting. 
 
SW members will wear a high 
visibility tabard.  Before each 
check the Police Service Centre 
is to be advised so that an 
incident can be raised to be 
quoted if assistance is required.  
If at risk the equipment is to be 
left and they are to leave the 
area immediately. 

Yes  
 
 
 
 
 
 

Yes  
 
 
 
 
 
 
 
 

Yes   
 
 
 
 

 
 

Yes 
 
 
 

Yes 

Low  
 
 
 
 
 
 

Low 
 
 
 
 
 
 
 
 

Low 
 
 
 
 
 
 

Low  
 
 
 

Low  
 
 
   

To only carry two 
bags/cases at a time is at 
the discretion of the 
individual. 
 
 
 
Training Provided 
 
 
 
 
 
 
 
 
The actual location/sighting 
of the equipment is at the 
discretion of the CSW team 
but will be in accordance 
with Standard Operating 
procedures and training 
parameters.  In windy 
conditions consideration 
need to be taken regarding 
risks to motorists should kit 
or signage blow into road.  
In adverse weather 
equipment would need 
protection. 

  

     

     



10 
 

Annex D 
Check list for setting up a check. 

 

 Before attending a location do a thorough check of all equipment to ensure it is correct 
and in a working condition.  If fixed signs have been installed ensure they are still there 
and pointing in the correct direction. 

 

 Each kit comprises a warning sign, 4 tabards, a bagged tripod, a cased SID display 
and a 6v battery.  A Counter (tally) and Voice Recorder may also be provided. 

 

 On arrival at the chosen location the speed limit signs (and any fixed Speedwatch 
signs) from both directions should be checked to ensure they are clean and clearly 
visible to approaching traffic.  If the location is well within a built up area away from the 
start of the speed limit, then checking the limit signs is not a requirement.   
 

 Volunteers should make a note of their location (street name, village and postcode) 
and have ready access to a mobile phone in the event that they need to call 999 for 
assistance. 
 

 Speedwatch, volunteers need to wear the hi-vis ‘SPEEDWATCH’ tabards provided at 
all times; other forms of hi-viz are not approved and should not be worn. Hi-viz is 
especially important when setting up the equipment at the roadside or crossing the 
road. 

 

 The mobile ‘Speedwatch’ sign should be placed in a safe location within the speed limit 
on the verge and not blocking pavements, on the same side of the road as the 
approaching traffic.  If it is unsafe to place the signs on the same side of the road as 
the traffic being detected, it is normally unsafe to carry out a Community Speedwatch 
activity (Check the Risk Assessment).    

 

 Volunteers should always be aware of traffic flow when deploying and removing 
equipment and is it recommended that pair’s work together having one watching traffic 
at all times to warn of approaching traffic risks. 

 

 Volunteers should NOT use a vehicle or park near the sign or operate from cover that 
obscures them from sight to approaching vehicles but allows them to be in a position to 
monitor traffic and record registration numbers away from the kerbside. This reduces 
confrontation potential and removes them from ‘harm’s way’.  When operating, there 
should be no movement towards the traffic when monitoring to prevent allegations of 
‘hiding’ from the drivers only to jump out and startling them.   

 

 Remember this is an educational initiative and not enforcement activity. 
 

 The use of other speed measuring or video recording and photographic equipment or 
improvised signage not provided by the Cambridgeshire Constabulary is expressly 
forbidden as its use could provoke confrontation or accidents and, if a serious situation 
is provoked by them, the users of such equipment may be asked to leave the 
SpeedWatch programme. 
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Annex E 
 

Community Speedwatch is an initiative run by Neighbourhood Policing Representatives and the  

Cambridgeshire and Peterborough Road Safety Partnership. Its purpose is to challenge speeding drivers to 

consider communities, slow down and reduce subsequent injuries and deaths on our roads. 

 
«Title» «Forename» «Surname» 
«Address_Line1»        
«Address_Line_2»  
«Address_Line_3»   
«PostCode» 

 

Dear Sir/Madam 

 

The vehicle of which you are shown as the registered keeper has been seen exceeding the speed limit in 

one of our Community Concern areas.   

 

The scheme’s volunteers detected «Vehicle_Make», «Vehicle_Model», «Vehicle_Registration» 

breaking the speed limit in/at «Site_Address» at «Time_of_Offence» on «Date_Of_Offence». 

  

The speed of the vehicle was unacceptable and would have resulted in a prosecution if a police officer 

had been present at the check.  Stopping distances increase exponentially as speed increases. Please 

drive your vehicle within speed limits at all times.   

 

If you were not the driver at the time, or the vehicle is registered to a company, please forward this 

letter to whoever was driving. If you are no longer the vehicle’s registered keeper, then please inform 

the DVLA as soon as possible. 

 

The Constabulary, Road Safety Partnership and our volunteers would like drivers of vehicles to slow 

down to save lives.  On this occasion the vehicle driver was not stopped and this letter is a warning that 

enforcement activity may take place at this location in the future.  Information gathered in relation to 

speeding vehicles will be used to inform speed enforcement campaigns, educational opportunities and 

other road safety initiatives in the future including the deployment of safety camera technology.   

 

Yours sincerely (on behalf of our Community Speedwatch teams) 

 

 

 

 

 
NO CORRESPONDENCE WILL BE ENTERED INTO IN RELATION TO THIS ADVICE. 

 
The personal data in this letter is subject to the Data Protection Act 1998. It is processed by the Police for policing purposes. 

 

  
COMMUNITY SPEEDWATCH 
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Annex F 
 

Community Speedwatch is an initiative run by Neighbourhood Policing Representatives and the 

Cambridgeshire and Peterborough Road Safety Partnership. Its purpose is to challenge speeding drivers to 

consider communities, slow down and reduce subsequent injuries and deaths on our roads. 

 
«Title» «Forename» «Surname» 
«Address_Line1»        
«Address_Line_2»  
«Address_Line_3»   
«PostCode» 
 

Exceeding the «Road_Speed» mph speed limit, 
contrary to Sections 81(1) and 89(1) of the Road Traffic Regulations Act 1984 

 

Dear Sir/Madam 

 

It is with disappointment that I write to inform you that a vehicle registered to you at the above address 

has, again, been observed breaking the speed limit.  

  

«Vehicle_Make», «Vehicle_Model», «Vehicle_Registration» was seen driving at excessive speed 

in/at «Site_Address» at «Time_of_Offence» on «Date_Of_Offence», in contravention of the above 

road traffic legislation.  

 

Given that this is a repeat incident, I must advise you that this letter is your final written warning about 

speeding. Should you continue to ignore the speed limit, further action will be taken. 

 

I would take this opportunity to remind you that drivers who break the speed limit place themselves 

and other road users at risk of being injured or killed. They also risk potential court appearances and 

prison sentences. 

 

If you were not the driver at the time, or the vehicle is registered to a company, please forward this 

letter to whoever was driving. If you are no longer the vehicle’s registered keeper, then please inform 

the DVLA as soon as possible. 

 

The Constabulary, Road Safety Partnership and our volunteers would like drivers of vehicles to slow 

down to save lives.  Please slow down. Information gathered in relation to speeding vehicles will be 

used to inform speed enforcement campaigns, educational opportunities and other road safety 

initiatives in the future including the deployment of safety camera technology.   

Yours sincerely (on behalf of our Community Speedwatch teams) 

 
NO CORRESPONDENCE WILL BE ENTERED INTO IN RELATION TO THIS LETTER. 

 
 

  
COMMUNITY SPEEDWATCH 
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Annex G 

 

 

  

  

  
Date: as personal visit 

 
 

Dear Sir/Madam 
 
You are being visited by a member of the Constabulary because a vehicle to which you 
are a registered keeper has been seen by Community Speedwatch Volunteers driving at 
an excessive speed / or seen on more than two occasions previously speeding. 
 
Speed is a major factor in about a third of all traffic collisions. Each year, some 727 
people die and more than 4,555 are injured nationally as a result of speeding. 
 
Did you know that if you are driving at 40mph, it takes about an extra 43 feet to stop 
than if you were travelling at 30mph?  If a vehicle strikes a child at 40mph, there is an 
80% chance that they will die; at 30mph there is an 80% chance they will survive. If that 
happened when you were driving how would you live with that death on your 
conscience?  The risks are even higher in 40 mph limits. 
 
With the above in mind, I am sure you will appreciate why increasing road safety 
throughout Cambridgeshire is one of our top priorities.   
 
I take this opportunity to remind you that those drivers who break the speed limit place 
themselves and other road users at risk of being injured or killed. They also risk 
potential court appearances and prison sentences.  This visit is appropriate to remind 
you or the driver that your vehicle will be subject of further action if it continues to speed.   
 
 
 
Yours Faithfully 
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Annex H 
 
Example roadside recording sheet 
 
 
Speed Reg No Colour Make Model/Type Time* COMMENTS 
       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

PLEASE COMPLETE ALL COLUMNS IN READABLE BLOCK CAPITAL CHARACTERS        | * 24 HR CLOCK 

On completion please pass to speedwatchreports@cambs.pnn.police.uk by email 

 
 
 
 
 
RETAIN SESSION SHEETS FOR 28 DAYS BEFORE SHREDDING 
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Annex I 
Here are some useful common abbreviations you might encounter. 
 
ACPO Association of Chief Police Officers (they set the speed limits for prosecution) 
ANPR  Automatic number plate recognition camera. 
ARV    Armed response vehicle 
BSU    Business Support Unit (the clerical support for all Police paperwork and systems) 
CAD    Computer Aided Dispatch (a form of electronic messaging and reporting) 
EST     Estate Car 
HCV or HGV Heavy goods vehicle 
LVA     A light van. normally car derived vehicle or transit size van 
MCY    Motorcycle 
KSI      Killed or seriously injured. How police record high risk accident sites. 
PNC    Police National Computer (holds the records of all cars and owners) 
RPU    Roads Policing Unit (Traffic Cops) 
RTC    Road Traffic Collision. aka RTA Road Traffic Accident 
RO      Registered owner of a motor vehicle  
SAL     Saloon Car 
TWOC Taken without consent ie Stolen Car 
VASCAR  Visual average speed recorder (speed recording equipment in Police car)  
VRM   Vehicle Registration Mark (number plate) 

 
 
 
Annex J 
 
This is the phonetic alphabet used by Police. 
 
A – ALPHA    J – JULIET   R – ROMEO 
B – BRAVO    K – KILO   S – SIERRA 
C – CHARLIE    L – LIMA   T – TANGO 
D – DELTA    M – MIKE   U – UNIFORM 
E – ECHO    N – NOVEMBER  V – VICTOR 
F – FOXTROT    O – OSCAR   W – WHISKY 
G – GOLF    P – PAPPA   X – X-RAY 
H – HOTEL    Q- QUEBEC   Y – YANKEE 
I – INDIA        Z – ZULU 
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Annex K Fixed Speedwatch notices. 
 

 
 

 
As part of Cambridgeshire Road Safety Partnership, Cambridgeshire County Council can supply at 

cost, fixed, notices as shown above for locations where active Community Speedwatch teams operate 

on a regular basis. 

The purpose of these notices is to give advanced warning and a fixed reminder that Community 

Speedwatch teams may be operating in this area.  They will not be supplied as a visual deterrent 

without Community Speedwatch activity.  Confirmation from the Speedwatch support team will be 

sought before an application is approved. 

Since September 2014 the use of the portable signs in addition to permanent signs is mandated to 

promote awareness of the scheme (previous guidance indicated that their use was discretionary). 

Approval and installation of the signs will be administered by Cambridgeshire County Council (the 

local highway authority and partners in CPRSP).  Notices will normally be affixed at, or close to, the 

primary 30mph or 40mph speed limit notice at an entry point to the village.  Any parish where the 

community undertake regular SpeedWatch activity may request one or more of the notices for their 

village.  

The cost of supplying and installing of any notices is to be met by the community.  Cambridgeshire 

County Council will provide engineering assessment and manage the ordering and installation free of 

charge. 

Speedwatch activity is recorded and monitored, where a community is no longer actively engaged in 

SpeedWatch activities (typically for 3 to 4 consecutive months) the County may require removal of the 

notices from that parish. 

To enquire about this scheme get an estimate of cost or to apply for notices to be erected, please 

contact:- 

accident.investigation@cambridgeshire.gov.uk 

The County Council reserve the right to remove the notices upon cessation of Community 

Speedwatch activity over a period of 6 months.  Removal of the notices will also be charged by CCC. 

 

mailto:accident.investigation@cambridgeshire.gov.uk


Cambridgeshire County Council Record of Executive Decision 
 

Decision taken by Head of Local Infrastructure and Street Management in consultation with 
the local member 

 

Title of decision TRO Objections Associated with Various Streets, Hardwick 

Date decision 
taken 

15th June 2015 

Decision maker Richard Lumley Head of Local Infrastructure and Streets Management & 
Councillor Stephen Frost 

Is this a key 
decision? 

No 

Is the decision 
subject to call in? 

No 

Details of decision 
taken 

Having reviewed all the details of the proposed Traffic Regulation Order 
and taking in to account the consultation process and comments received, 
the Local Member and Head of LISM determined the objections and 
confirmed the proposed scheme should be implemented. 
 
The objectors will be informed of the outcome accordingly. 

Reasons for taking 
decision 

Scheme plans were tabled at the meeting to allow the Officer to explain 
the proposals. 
 
It was noted that: 

 There were nine objections, one letter of general comments and 
one letter of support. 

 The Police support the proposal. 

 Inconsiderate and haphazard parking has been occurring on 
Egremont and Cambridge roads which pose a significant danger to 
motorists accessing the streets. 

 Inconsiderate and haphazard parking has been occurring on Limes 

road which pose a significant danger to motorists and pedestrians 

accessing the area and the local school. 

Options 
considered 

Please see above – ‘Reasons for taking decision’. 

Details of any 
conflict of interests 
declared 

Not applicable. 

Details of any 
disclosable 
pecuniary interest 
or non-statutory 
disclosable 
interest declared 

Not applicable. 

 
Signature of decision maker (if appropriate)  
 
____________________________________ 
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1.0 SUMMARY OF THE LOCAL HIGHWAY IMPROVEMENT INITIA TIVE 

 
Cambridgeshire County Council is keen to work with local communities to help deliver local 
improvements to their highways and streets. This initiative invites community groups to 
submit a proposal for funding from our Local Highway Improvement (LHI) fund and gives 
local people a real influence over highway improvements in their community. 
 
Schemes are delivered on a jointly funded basis, with applicants able to apply for up to 
£10,000 from the County Council as a contribution to their scheme. The applicant is 
expected to provide a minimum contribution towards each project of at least 10% of the 
total scheme cost. This enables applicants to deliver minor improvements for as little as 
£500. 
 
Applications could involve any highway measure or improvement that is considered to offer 
benefit to the local community. Examples of schemes that have been delivered through this 
initiative are included in section 9.0. Traffic calming, parking restrictions, speed limit 
changes and footway and pedestrian crossing improvements are some of the most 
common proposals that are delivered by this initiative. 
 
Applications are accepted from any groups or organisations that represent the local 
community, such as parish or town councils and local community groups. The council 
strongly recommends that all applicants begin by contacting their parish council to discuss 
their proposal and to gain local support before proceeding with an application. 
 
Due to the popularity of this initiative only one application per applicant will be assessed. 
 
 
2.0 PREPARING AND SUBMITTING YOUR APPLICATION 
 
All applications must  be submitted using the form appended to this guidance document. All 
sections of the document must be completed and proposals cannot be received in any 
other format. 
 
These sections are; 
 
a) Objectives of your proposal 

Applicants are asked to clearly identify their objectives in applying for funding. This 
should highlight in detail the highway issues that the applicant is aiming to resolve or 
improve, e.g. excessive traffic speeds, difficulties crossing or walking along the road or 
safety issues caused by parked vehicles etc. Any supporting statistics, such as 
accident data or speed surveys should also be referenced here. The County Council 
has an online interactive map containing the last five years of vehicle, pedestrian and 
cyclist accidents, which can be accessed using the following link; 
http://my.cambridgeshire.gov.uk/myCambridgeshire.aspx 
 
The applicants preferred type of solution can also be identified. However, it should be 
noted that until more detailed feasibility work is carried out, no guarantee can be given 
to the deliverability of this preferred solution. 
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Applicants should demonstrate that there is support for the scheme from local people, 
particularly those that would be directly affected by the proposal.  
 
Applicants are also encouraged to contact the Local Projects team at the County 
Council to discuss their applications prior to submission, so that advice can be 
provided on the initial feasibility and estimated cost of potential solutions.  

 
 
b) Cambridgeshire Police Comments 

Any application that includes proposed changes to the Public Highway that will require 
Police enforcement, such as speed limit changes and parking restrictions, or involves 
physical traffic calming features, will need to incorporate comments from 
Cambridgeshire Police.  
 
Derek Crosby, Traffic Management Officer for Cambridgeshire Police, should be 
informally consulted on the objectives of the application and his comments included in 
this section. 
 
His contact details are as follows; 
 
Derek Crosby - Traffic Management Officer    
derek.crosby@cambs.pnn.police.uk 
01480 422458 
 

 
 
c) Financial Contributions 

The maximum contribution from the County Council’s LHI initiative towards each 
successful application is £10,000 and the applicant must contribute at least 10% of the 
total estimated cost of the project.  
 
Applications will be looked upon more favourably where an applicant is able to offer a 
greater percentage contribution. 
 
Example contribution calculation; 
     
County Council LHI contribution applied for =     £6,000 [Maximum £10,000] 

 Maximum Applicants contribution = £600 [Minimum of 10% of total] 
Total Estimated Project Cost = £6,600 [Total of above]  

 
The total cost of the project must also incorporate any additional maintenance charges 
for higher standards of design or on-going operating costs, such as energy costs or 
regular safety maintenance inspections of highway equipment. 
 
The guide overleaf gives an indication of the typical costs of various highway 
improvements and highlights those that may lead to additional maintenance liabilities 
or may not be adopted by the County Council. 
 
Again it is strongly recommended that highways officers are contacted to discuss this 
part of the application prior to submission, to ensure it is as accurate as possible at 
application stage. 



Local Highway Improvement Initiative
Indicative Cost of Solutions

Feature Indicative Cost Comment

Raised crossing point (6.5m 

carriageway, 3m plateau)

£10,000 - £12,000 Assumes no additional street lighting required.

Pair of asphalt speed cushions £5,000

Pair of rubberised speed cushions £3,500

Speed cushion scheme (asphalt)      

(4x pairs)

£17,250

Raised junction table £15,000 - £20,000 Assumes no additional lighting required.

Priority give way traffic island 

(1.5m wide, including cycle 

bypass)

£5,000 Priority sign requires illumination where <50m from a lighting 

column, (cost increase). speed cushion in running lane 

+£2,000. Assumes no additional street lighting required.

Pedestrian refuge/traffic island (2m 

wide, 4m long)

£5,000 Assumes new tactile paving on both sides of carriageway but 

does not include illumination.

Carriageway build outs (1m wide) £2,000 - £3,000

Mini roundabout £35,000 Indicative, may vary significantly dependent on changes 

required to adjoining road alignments. Additional street lighting 

may be required.

Mobile Interactive flashing sign £2,500 - £4,000 Must be owned and operated by the applicant. Posts erected by 

CCC.

Zebra crossing £15,000 - £25,000 Additional street lighting required may increase cost 

significantly.

Puffin/toucan crossing £60,000 - £90,000 Higher cost if wide road necessitates traffic island. Additional 

street lighting required may increase cost 

significantly.Considerable maintenance required, quotation on 

request.

Traffic warning/regulatory signs £400 Assumes sign & supplementary. Plate on 1x new post

Directional signs £500 - £2,000 Dependent on size of sign & posts required.

Signal controlled junction £150,000 - £650,000 Dependent on number of approaches, street lighting 

requirements etc. Considerable maintenance required, 

quotation on request.

Footway (50m length, 2m width) £9,000-£12,000 Dependent on kerb/edging and drainage requirements.

Pedestrian barriers £300 Price per 2m panel length.

Street lighting £2,000 Per street lighting column, including connection (dependent on 

location of nearest UK Power Networks service, extra cabling 

can increase cost). £1500 commuted sum per column is also 

required at point of installation.

Change/extension of speed limit 

(inclusive of traffic regulation order 

costs)

£2,500 - £5,000 Dependent on number of signs required, based on length of 

speed limit proposed and number of adjoining junctions and 

lighting requirements for signs. New terminal signs on a 

trunk/principal road must be illuminated, this will increase cost. 

Parking/waiting restrictions £1,200 - £3,000 Sign requirements are dependent on type of restriction and may 

increase cost.

Install new kerbing (per 20m length)     £1,500- £2,000 For replacement of existing add £250 per 20m length for 

removal/disposal of existing

New drainage gully £750 Includes connection to an existing drain

Pedestrian crossing point £1,500 Includes tactile paving, assumes no central island required.

Install new bollard £500 Approx. per bollard, dependent on bollard type.

30mph road marking roundel £100

Please Note:

1.  These are indicative costs only. Until detailed design work is carried out, no guarantee can be given as to the 

deliverability or   cost of individual solutions.

2. Traffic calming measures may lead to required improvements to the standard of street lighting, which may significantly 

increase the cost of solutions.

Last updated 13th July 2015

Assumes no additional street lighting required, no kerb build 

outs.
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The next section of the application form asks applicants to demonstrate how their proposal 
fulfils the aims of the LHI initiative, based on the four key categories listed below. These 
categories will be scored by the Member Advisory Panels, to prioritise which applications 
are recommended to receive funding. Further information on the scoring process can be 
found in section 5.0 

d) Persistent Problem 
Evidence that the problem has persisted for some time and the degree to which these 
ongoing difficulties will be addressed by the proposal should be fully detailed in this 
section. A description of any measures that have been implemented in the past with 
limited success should also be included. 

e) Road Safety 
Applicants should identify the road safety aspects of their proposal, the hazards that 
currently exist and how the proposal could contribute to their reduction, or general 
improvement of road safety.  

f) Community Improvement 
Proposals are expected to create improvements for the local community, from either a 
social or economic perspective, or both. An explanation of how the proposal achieves 
this should be included. Evidence that the proposal is supported by the local 
community is also required, along with the level of consultation that has already been 
carried out.�The degree to which the proposal addresses something felt to be very 
important locally. 

g) Added Value 
This new category should be used to highlight any other particular benefits of the 
proposal such as;  

• Collaboration between organisations in submitting an application.  

• Applicants providing funding contributions in excess of the minimum 10% and 
in proportion to their annual precept, if the applicant is a Parish or Town Council 

• Evidence that the applicant has pursued alternative options to solve the issue, 
such as Community Speed Watch for speeding related issues. 

• Evidence of significant local and/or member support. 
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3.0 THINGS TO CONSIDER WHEN APPLYING 
� �

Requirements that must be fulfilled; 
Virtually all highway measures that the County Council provides can also be funded by a 
community.  However, there are certain conditions that must be met: 

� The proposal has to be safe, to ensure that the travelling public are not endangered. 
In some instances sites that are suggested for highway measures, such as 
pedestrian crossing points, are not appropriate and would not satisfy safety 
requirements.  

� All proposals that affect the layout of the highway must also be subjected to an 
independent three stage road safety audit. 

� Proposals also need to satisfy any legal requirements and highway policies that the 
council has for a range of highway measures, to ensure that it acts with equity and 
fairness. 

� Current highway policies and standards can be found on our website using the 
following link; 

� http://www.cambridgeshire.gov.uk/info/20006/travel_roads_and_parking/66/transport
_plans_and_policies/4

Responsibility for any maintenance liabilities; 
Where improvements are proposed to be constructed to County Council standards, long-
term maintenance will become the responsibility of the County Council. 

However, any on-going operating costs, such as electricity for street lights or regular routine 
safety equipment maintenance inspections, will need to be met by the applying group. The 
table in section 2 of this document highlights the highway measures that require additional 
maintenance funding, along with indicative costs. 

It is recognised that communities may want to adopt a higher standard of design, such as 
incorporating special materials or features to enhance the local environment.  

We are happy to work with applicants who wish to adopt this approach, provided they are 
prepared to take responsibility for the additional maintenance liability. The LHI Member 
Panels will be presented with any implications of adopting a higher design standard as part 
of the technical appraisal process, which is explained further in section 5.0 of this 
document. 

Advertising of legal traffic regulation orders; 
Applicants often request the introduction of parking controls (yellow lines) or other highway 
restrictions through the making of a traffic regulation order.  As there is a legal process 
involved which allows for objections to be made, there is no guarantee that the order will be 
approved.  

Irrespective of whether the order is approved, the costs associated with the legal process 
would have to be met. The timing of the formal advertisement will be programmed to 
minimise costs by combining advertisements which may result in some delay. It is expected 
that those requesting a traffic regulation order would demonstrate that they have 
undertaken appropriate informal local consultation to assess support for the proposed 
measure prior to commencing the legal process. 
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4.0 LHI AREA WORKSHOP DATES 

Your Local Projects Team are always available to advise on any aspect of this initiative and 
can be contacted on 0345 045 5212 or by email local.projects@cambridgeshire.gov.uk

However, specific workshops will also be held as part of highways depot open days that 
are planned in each area, to give applicants an opportunity to speak with highways officers 
in person and discuss ideas or proposed applications in detail.  These will be held in the 
following locations on the dates and times shown below. 
  
To request a time slot please email local.projects@cambridgeshire.gov.uk

Schedule of workshops; 

Location Area Date Time slot

Huntingdon Highways Depot 
Stanton Way 
Huntingdon 
PE29 6PY 

Huntingdonshire Tuesday 1st

September 
14:00 – 16:00 
16:00 – 18:00 
18:00 – 20:00 

Mill Road Depot (City Council) 
Mill Rd 
Cambridge 
CB1 2AZ 

Cambridge City Tuesday 8th

September  
14:00 – 16:00 
16:00 – 18:00 
18:00 – 20:00 

Witchford Highways Depot 
Stirling Way 
Witchford 
CB6 3NR 

East 
Cambridgeshire 

Monday 14th

September  
14:00 – 16:00 
16:00 – 18:00 
18:00 – 20:00 

Hereward Hall 
County Road 
March 
PE15 8NE 

Fenland Tuesday 15th

September  
14:00 – 16:00 
16:00 – 18:00 
18:00 – 20:00 

Whittlesford Highways Depot 
Station Road 
Whittlesford 
CB22 4NL 

South 
Cambridgeshire 

Thursday 17th

September  
14:00 – 16:00 
16:00 – 18:00 
18:00 – 20:00 
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5.0 ASSESSMENT AND SCORING OF APPLICATIONS 

The assessment and scoring of applications is split into two stages.  

STAGE 1 - Technical Appraisal  

This appraisal, carried out by highway officers, will assess four technical areas associated 
with the application and each assigned a traffic light based rating [red,amber,green]. These 
areas are; 

� Risks to Delivery 
Any foreseen issues associated with the proposal will be highlighted in this category, 
such as the potential for objections to traffic regulation orders, the risk of objections 
from directly affected residents or any engineering feasibility issues that make the 
proposal difficult to deliver and within the budget available. Any land ownership 
issues or the need for legal agreements will also be raised, along with the viability of 
delivery within the programme year. 

� Effectiveness 
An assessment of the effectiveness of the proposed solution or the options that are 
available, with regard to the highway issue being raised by the applicant. For 
example, proposing a priority gateway feature on a road with limited opposing traffic 
flow would not be regarded as an effective traffic calming feature. 

� Road Safety 
An initial response from the road safety team, highlighting any potential issues with 
the proposal, along with its contribution to improving road safety. 

� Maintenance 
The maintenance implications of the proposal will be fully outlined, particularly if any 
special materials or on-going operational requirements are included in the proposal. 
Whether the applicant is providing maintenance funding or taking ownership on 
completion will also be highlighted. 

The estimated cost of the proposal will be reviewed, with a view to recommending a revised 
contribution as necessary. If this leads to the need for an increase in the applicants’ 
contribution, then agreement will be required from the applicant if the application is to be 
considered as part of the next stage. 

STAGE 2 – Member Advisory Panels 

Advisory panels have been created for each district council area across Cambridgeshire. 
Panels outside Cambridge City are made up of County Councillors based on current 
political proportionality and agreed by the Highways & Community Infrastructure 
Committee. 
The panel for Cambridge City is appointed by the Cambridge Joint Area Committee. 
Membership of the panels for 2016/17 is yet to be confirmed.  
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All completed application forms and any accompanying information are provided to panel 
members, along with the technical appraisal carried out from the stage 1 assessment. The 
panel then meet to jointly review and score each application in the four LHI category areas 
detailed in section 2(d-g). A maximum score of 5 may be awarded for each category area 
and scores are awarded as follows; 

Score 0 Fails to deliver any improvement                          
Score 1  Delivers negligible improvement                         
Score 2  Delivers limited improvement                            
Score 3  Delivers some improvement                                  
Score 4  Delivers substantial improvement                           
Score 5  Delivers exceptional improvement 

Each applicant will be invited to attend the panel meeting to support their application, 
highlighting the benefits that it may provide, within a three minute time allocation. The panel 
may also wish to ask the applicant further questions about their application.   
If the applicant, or their nominated representative, is not able to attend, then a written 
representation can be presented to the panel in their absence. 

The average score per category across all panel members is used to calculate the overall 
average score for each application.  Panel members are not permitted to score applications 
in their own division. The applications for each district area are prioritised in score order and 
an LHI contribution for each scheme is allocated in accordance with panel 
recommendations. 

The member advisory panels will meet in December 2015 and January 2016. The dates, 
times and locations of panel meetings will be confirmed by the end of September 2015. 

6.0 ALLOCATION OF FUNDING 

The prioritised list of schemes for each district area is presented to the Highways and 
Community Infrastructure Committee, where it is recommended for approval, prior to the 
start of the financial year in which the funding is available. The schemes that can be funded 
within the budget available for each district area are also highlighted.   

All applicants are subsequently notified of the Committee decision. 

Written agreement from the applicant, confirming the final agreed proposal and provision of 
the necessary third party contribution is then required within 4 months of the award of LHI 
funding. Highways officers will work with applicants throughout this period to finalise the 
proposed measures. 

Should issues arise during this period, which either makes the proposal no longer viable or 
agreement in writing cannot be reached with the applicant, then highways officers will 
reallocate the awarded funding to the next prioritised application for that particular 
district area, in consultation with the County Councillor for that division or ward. This 
ensures that as many schemes as possible are delivered within the programme year, as 
funding cannot be carried forward to future years.   
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7.0 TIMESCALES AND DEADLINES 

 The timescales associated with the LHI process can be summarised as follows; 

The Local Highways Improvement Initiative capital budget cannot be carried forward 
to the following financial year. It is therefore vital that applicants agree final project 
proposals and contributions in a timely manner, to reduce the risk of schemes not 
being delivered and awarded funding lost. 
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8.0 OTHER INFORMATION 

� Applicants are encouraged to complete their application form in typed, electronic 
format. If this is not possible, please contact us for assistance. 

� Applicants are asked to complete all relevant sections of the form rather than 
attaching reports. This enables a fair assessment of your application. 

� All applications will be acknowledged by post or email within 5 days of receipt. If you 
do not receive an acknowledgement you should call 0345 045 5212 to check that 
your application has been received. 

� Successful applicants must confirm in writing their agreement to pay the required 
level of financial contribution before orders are placed for works. 

� Applicants will be invoiced for their contribution on completion of the works. 

� Contributions from applicants cannot be spread over multiple financial years. 

9.0 LHI SCHEME CASE STUDIES 

Overleaf are some examples of schemes that have been funded by the Local Highway 
Improvement Initiative over the past few years. 
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LOCAL HIGHWAY IMPROVEMENT PROJECT 

High Street, Abbotsley 
Footway Access Improvement 

PROJECT DETAILS

� Delivered in 2014/15 

� Applicant – Abbotsley Parish Council 

� Issue raised – safe access to village hall  

� Delivered by County Council Highways Team 

� Access improvement 

� LHI County Council Contribution; £10,000 

� Applicant contribution; £1,000 

� Total cost; £11,000 

This scheme involved access improvements to 

the village hall on High Street, Abbotsley. No 

footway existed on the village hall side, where a 

steep highway verge also meant that all 

pedestrians had to walk along the carriageway to 

a set of steps that led directly into the 

carriageway. Wheelchair users also had to use 

the vehicular entrance which had poor visibility 

when entering or exiting, due to concrete 

retaining walls on either side. 

The solution was to re-grade the existing grass 

verge and construct new brick retaining walls to 

enable construction of a new footway along the 

verge. This included modification of the concrete 

retaining walls at the vehicular entrance, to 

improve visibility, and provision of a pedestrian 

crossing point to allow pedestrians using the 

opposite footway to cross to the new section. 
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LOCAL HIGHWAY IMPROVEMENT PROJECT 

High Street, Ashley 
Pedestrian Crossing Improvement

PROJECT DETAILS

� Delivered in 2014/15 

� Applicant – Ashley Parish Council 

� Issue raised – safe crossing for elderly  

� Delivered by County Council Highways Team 

� Traffic calming & crossing improvement 

� LHI County Council Contribution; £10,000 

� Applicant contribution; £5,000 

� Total cost; £15,000 

The applicant originally applied for the installation 

of a zebra crossing in this location. The main aim 

was to provide assistance for the elderly crossing 

the road throughout the day to access bus stops 

and local shops. It was also hoped that such a 

feature would subsequently reduce vehicle 

speeds. 

However, once accessed it was soon established 

that a zebra crossing would be much more 

hazardous in this location; due to the extremely 

low level of demand from pedestrians crossing, 

which over time influences driver behaviour to 

ignore the crossing. 

A built out feature was therefore proposed 

instead, which incorporated a crossing point. This 

reduced the crossing width for the elderly by a 

third, increased visibility for pedestrians, 

highlighted the pedestrians to approaching 

drivers and reduced vehicle speeds. 
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LOCAL HIGHWAY IMPROVEMENT PROJECT 

Wertheim Way, Huntingdon     
New Zebra Crossing 

PROJECT DETAILS

� Delivered in 2014/15 

� Applicants – Stukeley Meadows Primary 
School & Huntingdon Town Council 

� Issue raised – safer access to local facilities   

� Delivered by County Council Highways Team 

� Road safety/community access improvement 

� LHI County Council Contribution; £6,350 

� Applicant contribution; £3,150 

� Total cost; £9,500 

Wertheim Way forms a loop, both ends joining 

Stukeley Road, whilst it is not a through route, it 

serves numerous cul-de-sac’s along its entire 

length. Parking in the area is also an issue and 

vulnerable road users have to interact with 

vehicular traffic at peak times.  

The proposal involved in the installation of a 

zebra crossing on an existing road hump. The 

road hump incorporated an uncontrolled crossing 

point, linking two paths crossing Stukeley 

Meadows, serving residents of the area as a 

route to the primary school and nearby shops. As 

the zebra was to be located on a road hump, and 

following discussions with the Road Safety Team, 

substantial savings were made by not needing to 

lay high friction surfacing on the approach to the 

crossing. All road markings in the area were also 

refreshed at the same time and the street lighting 

upgraded. 
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LOCAL HIGHWAY IMPROVEMENT PROJECT 

Cattle Dyke, Gorefield 
New Footway Extension 

PROJECT DETAILS

� Delivered in 2015/16 

� Applicant – Gorefield Parish Council 

� Issue raised – lack of footway provision  

� Delivered by County Council Highways Team 

� Community access improvement 

� LHI County Council Contribution; £7,710 

� Applicant contribution; £860 

� Total cost; £8,570 

Cattle Dyke in Gorefield had a missing link in its 

footway, from its junction with Back Road, over 

the bridge to its junction with St Pauls Close, 

approximately 45m in length. 

The parish council highlighted the need for a safe 

route for pedestrians, particularly those walking to 

and from the local school and local facilities. 

A new section of kerbed footway has been 

constructed over the bridge and along to St Pauls 

Close, utilising both the verge and some of the 

existing carriageway width. A new section of 

railing was also provided to maintain safety at the 

bridge. 
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LOCAL HIGHWAY IMPROVEMENT PROJECT 

Cowbridge Hall Rd, Little Downham 
Passing Places 

PROJECT DETAILS

� Delivered in 2013/14 

� Applicant – Little Downham Parish Council 

� Issue raised – Lack of formal passing places  

� Delivered by County Council Highways Team 

� Road Safety improvement 

� LHI County Council Contribution; £10,000 

� Applicant contribution; £1,000 

� Total cost; £11,000 

Cowbridge Hall Road is a minor link road in an 

agricultural area. There were two existing 

unofficial passing places that were below 

standard. This meant that passing vehicles used 

them at their own risk and they were a constant 

maintenance issue for the Highways team. 

The parish council requested that these were 

upgraded and improved. Feasibility confirmed 

that both could be completed within budget. 

Both were not only able to be upgraded to official 

highways specification, but were both increased 

in size to ensure that the largest of vehicles could 

pass safely. 
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LOCAL HIGHWAY IMPROVEMENT PROJECT 

PROJECT DETAILS

� Delivered in 2014/15 

� Applicant – Alconbury Parish Council 

� Issue raised – safety at junction  

� Delivered by County Council Highways Team 

� Road Safety improvement 

� LHI County Council Contribution; £400 

� Applicant contribution; N/A 

� Total cost; £400 

The applicant proposed to change the existing 

GIVE WAY to a STOP.  The reason being that 

when approaching the junction from the North, 

visibility was extremely poor when pulling on to 

High Street.  This is not helped by the fact that 

this route, albeit rural with light demand, takes 

75% of turning movements. 

Whilst new STOP signs require state approval, 

this was granted in principal during early 

communications.  However the preferred solution 

was to improve visibility by bringing the give way 

lines further out into the junction, effectively 

gaining an extra 1.2m and an additional 15-20m 

of forward visibility for vehicles along the High St.  

This was achieved at low cost, further aided by 

being delivered in conjunction with other County 

Council works in the locality. 

High St – Rusts Lane, Alconbury 
Minor Junction Improvement 
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APPLICATION FORM 
Local Highway Improvement (LHI) Initiative 2016/17 

 
Please ensure you have read through the supporting LHI guidance document before completing this 
application form. You must complete all sections, failure to provide adequate information may result in 
your application being discounted or further information being requested. It is strongly advised that you 
contact the Local Projects team to discuss your application prior to submission. The options available are 
outlined in the LHI application guidance notes. 
 
Please return your completed application to local.projects@cambridgeshire.gov.uk 
Deadline for submission - Monday 2nd November 2015 
 

  Applicant Details; 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(continue overleaf)

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

OBJECTIVES OF YOUR PROPOSAL:   (see guidance notes) 
 

What highway issue or improvement would you like to address?  
What solution are you proposing? (e.g. Speed control, new footway, parking restrictions etc). 

 

Applicant Name: 

Contact Name:  

Address: 

 
 
 

 

 

 

 Email Address: 

Phone Number:  
Number: 

 



 

 

 
 
 

OBJECTIVES (continued) 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
Please attach any additional information in support of your application e.g. plans, photos or 
correspondence. (Maximum of 3 pages) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
           + 
 
 
 
           = 
 
 
 
 

Please note that unless you contribute at least 10% of the total cost, your proposal will not be assessed. 
It is strongly advised that you contact the Local Projects team on the above email address to discuss this 
part of your application. 
 
 

 
 
 
 
 
 
 
 

CAMBRIDGESHIRE POLICE COMMENTS:     (see guidance notes) 
 
If your application does not need Police consultation then please write not applicable in the box below. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL CONTRIBUTIONS 

 

County Council LHI funding applied for: 
 

£ Maximum £10,000 
 

Applicant contribution: 
 

Total Estimated Project Cost: 
 

£ Minimum of 10% of total cost 
 

£ Total of above (see indicative costs) 
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Please outline how your proposal fulfills the following aims of the LHI Initiative; 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Thank you for taking the time to submit your proposal. 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

PERSISTENT PROBLEM: (see guidance document) 
 
How does your proposal aim to address the problem and to what degree will it resolve or improve it? 

 

COMMUNITY IMPROVEMENT: (see guidance document) 
 
How does your proposal provide community improvement? 

 

ADDED VALUE: (see guidance document) 
 
Are there any additional benefits to your proposal? 

 
 
 
 
 
 
 
 

ROAD SAFETY: (see guidance document) 
 
How will your proposal contribute to improving road safety? 

 



Mr J. J. Coe 

32, Ashmead Drive, Hardwick, Cambridge, CB23 7XT 

01954 211838 

 

 

 

Recreation Ground Maintenance 
 

Meeting Monday 10
th

 August 2015 

 

 

Present: - Steve Chamberlain, Hardwick FC, Chris Fuller, Hardwick/Caldecote CC. 

Mel Pooley, Grounds man. Jim Coe, Hardwick PC. 

 

• The meeting started at 7.00 pm 

 

• Chris Fuller drew our attention to a gully which has appeared due to soil 

settlement along the path of one of the drainage systems collector pipes, which 

crosses part of the cricket pitch out field which could be a hazard during 

games. As it does not affect the football pitches Chris is quite happy to do the 

necessary repair work himself with some soil and seed, some of which he 

already has, but he may need to purchase some more, which the Cricket Club 

would be happy to fund. 

 

• The plantain weed problem was discussed and Councillor Coe said  that  

amenity sprayers has been contracted to spray the field, which they do each 

year and it is quite successful at clearing the weed. Councillor Coe would 

make enquiries as to when this is going to be done. 

 

• It was noted that the Cricket Club has carried out worm treatment on their 

playing square, it does not seem to be a problem for the Football Club pitches 

at present, but this will be monitored later in the year. 

 

• Councillor Coe asked, who organised the bags of soil and sand that have been 

on the recreation ground for some time, and what are they used for. Steve 

Chamberlain said, they were for repairs to the goals and centre circle during 

the season, and he hoped that Barney Cooke (a football club member), who is 

a grounds man at Girton College, would continue to address these areas along 

with the worn side lines. 

 

• Several comments were made about the trees on the west side of the recreation 

ground which are now encroaching on the playing areas and needed cutting 

back. Also comments were made about the football goals, being left unsecured 

and in the way of the cricket outfield during the summer. At present there is no 

specific storage area for these goals and the Cricket sight screens, perhaps it 

could be considered that an area there be cleared to house both when not in 

use. Members of the Football and Cricket club would be willing to do this if 

necessary. Steve Chamberlain was also asked to remind players to tidy up 

after each match particularly the tape being discarded at the end of games. 



 

• Mel Pooley reported that in 2014 the work required in spring and autumn was 

carried out successfully, but unfortunately in spring this year due to inclement 

weather the top dressing and fertilising was not able to be done. This will now 

be carried out this autumn along with either verti draining or shock treatment, 

which will be decided at the time to suit the condition of the ground, this will 

entail 120 tons of sand being delivered onto the corner of the car park. This 

will possible take 2 to 3 deliveries, allowing Mel time to spread it as soon as it 

arrives. Then hopefully the yearly cycle will be back on track and continue. 

 

The meeting closed at 8.00 pm. 
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Please return this form to CPRE Supporter Services, Freepost Plus RTCK-UBXX-BBCR, London, SE10NZ.
Campaign to Protect Rural England, a company limited by guarantee, registered in England 4302973. Registered charity number 1089685 WEBPC/S/NL

We're delighted your organisation wants to join CPRE
and help us stand up for the countryside.

Organisations and Parish Councils can help to protect the
countryside from as little as £36 per year. Your support is
greatly appreciated, but giving at a higher level will help
us do more.

Organisation: ___________________________________________

Contact Name: __________________________________________

Address: ______________________________________________

______________________________________________________

__________________________ Postcode: ___________________

Telephone: ____________________________________________

Email: _________________________________________________
Providing us with your email means we can keep you updated with current activities

How did you hear about us? (eg media, local branch):

______________________________________________________

Membership of CPRE includes membership of your CPRE County Branch.
We can choose your County Branch for you, but if you’d rather do so
yourself, please write the county here:

______________________________________________________

DIRECT DEBIT IS THE EASIEST WAY TO PAY and helps us
plan our work. Please tell us how much you'd like to give.

I wish to pay a Direct Debit of

� £36 for 1 year's Parish Council membership

� £36 for 1 year's Organisation membership

� I'd rather pay £ ______ per month/quarter/year (delete
as appropriate)

RATHER PAY A ONE-OFF AMOUNT BY CARD OR CHEQUE?
No problem, please tick which membership you would like,
whether you are making a donation, and how you'd like to pay.
Thank you!

I would like to pay:

� £36 for 1 year's Parish Council membership

� £36 for 1 year's Organisation membership

� I'd rather pay £ ______ for our Parish Council/Organisation
membership (please delete as appropriate)

� I'd like to make a donation of £ ______ (please specify)

Please indicate how you'd like to pay:

� I have enclosed a chequemade payable to CPRE for £ _______

�Credit/Debit Card (please enter your card details below)

Please debit my credit/debit card for £ _______
(please re-confirm the total amount you are giving)

Card type: Visa / Mastercard / Amex (please circle)

Card number

����������������
Start Date (where applicable) Expiry Date Security Code

��/�� ��/�� ���
Name on card __________________________________________

Signature _____________________________________________

*Please note: As a Parish Council/Organisational member you will automatically
receive our campaigning newsletter, Fieldwork.

For more information or to join over the phone please call
the Supporter Services team on freephone 0800 163680.

Instruction to your bank or
building society to pay by Direct Debit

Name and full postal address of your Bank/Building Society

Name(s) of account holder(s)

Branch Sort Code

Bank/Building Society account number

Service User Number

Reference (for office use only)

Instruction to your Bank or Building Society
Please pay CPRE Direct Debits from the account detailed in this instruction subject
to the safeguards assured by the Direct Debit Guarantee. I understand that this
instruction will remain with CPRE and, if so, my details will be passed electronically
to my Bank/Building Society.

To: The Manager Bank/Building Society

Address

Postcode

Signature(s)

Date

Banks and building societies may not accept Direct Debit Instructions for some types of account.

7 2 4 2 4 5

/

JOIN US
IN STANDING UP

FOR THE COUNTRYSIDE

BECOME AMEMBER PARISH COUNCILS AND ORGANISATIONS



HARDWICK PARISH COUNCIL MONTHLY FINANCIAL STATEMENT

MEETING Aug-15

Summary of previous month

Balance brought forward £169,069.86

Adjusts/transfs/inc during period

Expenditure approved at last meeting/between meetings

J HUMPHRIES EXPENSES -17.72

HARDWICK SCHOOL ROOM HIRE -80.50

Misc credits

Total Adjustments -98.22

Balance revised after adjustments £168,971.64

Bank Reconciliation to last statement

Account Funds  Statement Outstanding

Current Account 51,258.65 57,560.54 -6,301.89

Business Account 546.44 546.44

Cambridge Counties Bank 89,166.55 89,166.55

Bonds 28,000.00 28,000.00

Total 168,971.64 175,273.53 -6,301.89

Expenditure for approval £

SALARY 227.97

LGS SERVICES ADMIN SUPPORT 1304.84

Total expenditure 1532.81

Balance c/f £167,438.83

Notes:

Late invoices will be brought to the meeting


